
 
 

Computing & Networking Center 
 
 
Dear DU User, 
 
To avoid overloading/closing your e-mail, kindly delete the messages that 
are no longer being used or old from mailbox: Inbox, Sent Items as well as 
from the Deleted Items. 
 
To Empty Deleted Items, right click on the button and then choose empty 
deletes items as shown below. 
 

 
 
 
 
 
 

 


